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VISION AND MISSION OF PPS 

VISION
To make UMT as a centre
for postgraduate studies 
of choice in producing 
competent, competitive 

and innovative 
postgraduate

MISSION 
Implementing systematic, 

effective and efficient 
postgraduate 

management to ensure 
quality postgraduate 

programmes and meeting 
the stakeholders’ needs 
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POSTGRADUATE MANAGEMENT CENTRE (PPS) 
CONTACT 

gso@umt.edu.my (general issues); 

gs.daftar@umt.edu.my (for registration matter only);

gs.admission@umt.edu.my (for admission matter only)

+609-668 4335/5057

https://postgrad.umt.edu.my/

https://t.me/+wjjoNNrnN_NmMmQ9
(PG 2021) - PG students

https://t.me/+QJuBCatKlLFmNDQ9
(PG To Be) – candidates issued with offer letter already

https://forms.gle/iejdijpHF5GdMT8U8
(PG To Be (English)) – candidates not meeting English requirement 

November 2025

mailto:gso@umt.edu.my
mailto:gs.daftar@umt.edu.my
mailto:Gs.admission@umt.edu.my
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https://forms.gle/iejdijpHF5GdMT8U8


PPS WEBSITE

https://postgrad.umt.edu.my/
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https://postgrad.umt.edu.my/


PPS MANAGEMENT

Prof. Ts. Dr. Amiza Mat Amin
Director

Abdullah Syukri M Saleh
Senior Deputy Registrar

Nur Affzan Afieka Binti 
Ahmad Affluh

Assistant Secretary

Assoc. Prof. ChM. Dr. Siti Kamilah
Che Soh

Deputy Director
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Tuan Mohd Najwa Fuad Tuan Man
Assistant Registrar



PPS STAFFS

ida@umt.edu.my, ext : 4588
ADMISSION & GRADUATION

kamizah@umt.edu.my, ext : 4335
POSTGRADUATE STUDIES AND RECORD 
(FTKK, FSKM, FSSM, INOS, IMB, IBPTL)

Kamizah Ibrahim 

atira.fazrina@umt.edu.my, ext : 4335
POSTGRADUATE STUDIES AND RECORD 
(FPEPS, FPM, FPSM, AKUATROP, PPAL)

Nur Atira Fazrina Ab Halim 

Abdullah Syukri M Saleh
asyukri@umt.edu.my, ext : 4921

ADMISSION, STUDENT AFFAIRS AND ADMINISTRATION 
SECTION

POSTGRADUATE ACADEMIC 
MANAGEMENT SECTION

Faridah Jaafar

Adriana Nadhirah Mohamad
Rashid 

ad.nadhirah@umt.edu.my, ext : 4588
DATA AND SYSTEM MANAGEMENT

Aizan Ibrahim 
aizan@umt.edu.my, ext : 4393
STUDENT AFFAIRS (REFUND CLAIM FOR 
CONFERENCE REGISTRATION FEE, 
POSTGRADUATE ROOM,  STUDENT 
DEVELOPMENT ACIVITIES)

Suraya Mohamad 

suraya@umt.edu.my, ext : 5057
STORE MANAGEMENT, PURCHASE ORDER, 
STUDENT AFFAIRS 

Ahmad Fakruddin 
Mohd Amri
a.fakruddin@umt.edu.my, ext : 5057
COUNTER AND GENERAL SERVICES
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Tuan Mohd Najwa Fuad
Tuan Man
Tuan.fuad@umt.edu.my, ext : 4330
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ALL our postgraduate programmes are accredited by Malaysian 
Qualification Agency (except for new taught course programmes)

ENROLMENT STATISTICS (ACTIVE STUDENTS)

As of  November 4, 2025

1119
ENROLMENT

INTERNATIONAL

376 (33.60%)

LOCAL

743(66.40%)
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LOCAL 286 112 345

INTERNATIONAL 308 1 67
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MASTER BY 

(RESEARCH)

412 (36.82%)

MASTER BY

(COURSEWORK)

113 (10.10%)

DOCTOR OF 

PHILOSOPHY

594 (53.08%)
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ENROLMENT STATISTICS (ACTIVE STUDENTS)
ENROLMEN - FAKULTI / INSTITUT (PROGRAM)

AKUATROP FPEPS FPM FSKM FSSM FTKK IBTPL ICAMB INOS PPAL FSPA FSMA

DOCTOR OF PHILOSOPHY 40 192 42 75 53 48 10 21 33 48 15 17

MASTER BY COURSEWORK 0 65 16 12 18 0 0 0 0 0 2 0

MASTER BY RESEARCH 27 64 25 26 107 27 7 21 34 16 28 30
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INTERCONNECTION OF POSTGRADUATE STUDY PROCEDURES 
BETWEEN STUDENT, PTj

(Faculty/Institute/Centre/International Centre) AND PPS

SOP SUMMARY FOR 
POSTGRADUATE STUDY

PROGRAMME COORDINATOR FOR 
COURSEWORK AND POSTGRADUATE 

SECRETARIAT (MASTER & PhD)

Please check which 
step are you referring 

to the Summary of 
SOP for Postgraduate 

Study -
To ensure that you 
ask the right person

November 2025

https://postgrad.umt.edu.my/wp-content/uploads/2023/03/Lampiran-6-PG-student-progress-folder-edit-1.pdf
https://postgrad.umt.edu.my/postgraduate_programme/
https://postgrad.umt.edu.my/postgraduate_programme/
https://postgrad.umt.edu.my/wp-content/uploads/2023/10/PG-SECRETARIAT-AT-FACULTY_INSTITUTE_CENTER.pdf


LIST OF UMT POSTGRADUATE STANDARD OPERATING 
PROCEDURE (SOP)

No. POSTGRADUATE SOP
METHOD OF 

APPLICATION / PROCESS

1. APPLICATION FOR ADMISSION OF POSTGRADUATE STUDENTS ONLINE

2. APPLICATION FOR REGISTRATION OF POSTGRADUATE STUDENTS ONLINE

3 APPALICATION OF ADD / DROP FOR COURSE WORK PROGRAM MANUAL

4.
APPLICATION  FOR CHANGE IN PROGRAM/ PROGRAM STRUCTURE/ FACULTY/ 
INSTITUTE/ CENTER/ FIELD OF STUDY/ TITLE OF RESEARCH/ SPECIALIZATION*

ONLINE AND MANUAL*

5.
APPLICATION FOR CONVERSION FROM MASTERS PROGRAM (RESEARCH) TO DOCTOR 
PHILOSOPHY

MANUAL

6. APPLICATION FOR WITHDRAWAL FROM STUDY PROGRAM MANUAL

7. APPLICATION FOR DEFERMENT OF STUDY ONLINE

8. APPLICATION FOR CHANGE OF MODE OF STUDY (FULL TIME OR PART TIME) ONLINE

9. APPLICATION FOR EXTENDING STUDY PERIOD (FACULTY APPROVAL) MANUAL

10. RENOMINATION OF THE SUPERVISORY COMMITTEE ONLINE

11. PROCEDURE FOR HANDLING COURSE TEACHING (COURSEWORK STRUCTURE) MANUAL
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LIST OF UMT POSTGRADUATE STANDARD OPERATING 
PROCEDURE (SOP)

No. POSTGRADUATE SOP
METHOD OF 

APPLICATION / PROCESS

12.
FINAL EXAMINATION PROCEDURE FOR POSTGRADUATE PROGRAMMES (COURSEWORK 
STRUCTURE)

MANUAL AND ONLINE

13.
STUDENT PROGRESS MANAGEMENT PROCEDURE FOR RESEARCH STRUCTURE 
PROGRAMMES

ONLINE

14.
EVALUATION MANAGEMENT FOR THE NOMINATION OF RESEARCH-BASED POSTGRADUATE 
STUDENTS

MANUAL

15.
PROCEDURE FOR CONDUCTING RESEARCH METHODOLOGY COURSE TEACHING (RESEARCH-
BASED STRUCTURE)

MANUAL AND ONLINE

16. APPLICATION OF POSTGRADUATE THESIS EVALUATION ONLINE

17. APPEAL OF THESIS EXAMINATION RESULTS (RESEARCH-BASED STRUCTURE) MANUAL

18. CONFIRMATION AND CONFERMENT OF POSTGRADUATE STUDENTS’ DEGREES MANUAL

November 2025



ADMINISTRATION & ACADEMIC OPERATIONS THAT NEED 
APPROVAL FROM POSTGRADUATE STUDIES COMMITTEE (JKPS) 

OF FACULTY/INSTITUTE/CENTRE

• New admission 
application

• Supervision
• Study Programme
• Field of study
• Faculty/ Institute/ 

Centre
• Deferment of study
• Withdrawal
• Appeal
• Conversion
• Mode of study

Changes in

• Examination results 
(Taught Course)

• Progress Evaluation 
Result (Research)

• Viva voce result
• Graduation (Taught 

Course and Research)
• Grade review appeal 
• Examination resit

Examination 
management

• Extension of duration 
of study

• Candidature 
Assessment (CA)

• Exemption of 
Research 
Methodology course

Miscellaneous

Chairman: Dean/Director

Admission

November 2025



MEETING AGENDA IN POSTGRADUATE STUDIES COMMITTEE 
(JKPS) AT UMT LEVEL

Teaching & 
learning policy 

and 
governance

1

Curriculum 
Development/ 

Consolidation & 
program 

studies quality

2

Academic 
administration 
and operation

3

Development 
of student 

competencies

4

Internationalization

7

Student 
welfare

6

Fee, financial 
aids for 

postgraduate 
studies

5

Research and 
Innovation

8

Chairman: 
Deputy Vice 

Chancellor (Academic 
& International)

November 2025



ACADEMIC ADMINISTRATION & OPERATION THAT NEED 
RECOMMENDATION & APPROVAL FROM UMT JKPS

UMT JKPS: Approval
UMT SENATE: 

Notification

UMT JKPS: 
Recommendation

UMT SENATE: Approval

UMT JKPS: 
Recommendation

UMT SENATE: Approval

1 2

APPEAL TO TERMINATION DUE TO:
1) Exceeding the duration of study
2) Failure to pass CA in the stipulated 

time
3) Obtain TM in 2 consecutive 

semester
4) Failure to submit corrected thesis 

on time
5) Violated any UMT rules and 

regulation

3

CONVERSION OF 
MASTER TO PhD  

PROGRAMME

AWARD OF 
GRADUATION FOR 
POSTGRADUATE 

STUDIES (BY RESEARCH)

November 2025



LATEST RULES/ REGULATIONS/ SOP/FEES

November 2025

https://postgrad.umt.edu.my/wp-content/uploads/2023/06/Lampiran-7-Peraturan-Pengajian-Pascasiswazah-Kerja-Kursus-UMT-Edisi-2023-31052023-1.pdf
https://postgrad.umt.edu.my/wp-content/uploads/2023/10/8.-Lampiran-1-PERATURAN-YURAN-PENGAJIAN-PASCASISWAZAH-UMT-EDISI-2023_SEMAK-171020231.pdf
https://postgrad.umt.edu.my/wp-content/uploads/2023/10/8.-Lampiran-1-PERATURAN-YURAN-PENGAJIAN-PASCASISWAZAH-UMT-EDISI-2023_SEMAK-171020232.pdf
https://postgrad.umt.edu.my/wp-content/uploads/2023/08/PROSEDUR-PENGAJIAN-SISWAZAH-LATEST-VERSION-1.pdf


REFERENCES USED 
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MASTER BY COURSEWORK

MBA

MAQ

ICZM

MTL

KOG

01

02

03

04

05

07

Master of 
Computer 
Science

Master of 
Counselling

Master of Science 
In Tropical 
Fisheries

Master of Management 
(Integrated Coastal 

Zone)

Master of 
Science 

(Aquaculture)

Master of 
Business 

Administration

MASCOM

06
Master of 
Economics

ECO

08
Master of 

Information 
Technology 

MIT

November 2025



MASTER BY COURSEWORK

MMATH
09

Master of 
Mathematics

MSMS

10
Master of 

Statistics in 
Marine Science

MMM

11

Master of Science 
(Environmental 

Forensics)

MMM

14
Master of Science
(Maritime Studies)

15
Postgraduate 
Diploma in 

Maritime Studies

16

Postgraduate 
Certificate in 

Maritime 
Studies

MSEF

MMM

13Master of Science
In Tropical Marine 

Environment

12

Master of Science 
in Tropical 
Biodiversity 

MSTME

MSTB

November 2025



PROGRAMMES BY RESEARCH

01

02

03

04

05

06

Master/PhD in 
Economics

Master/PhD in 
Social & Behavioral 

Science

Master/PhD in 
Humanities

Master/PhD in Biology 
& Biochemistry

Master/PhD in 
Business & 

Administration

Master/PhD in 
Environmental 

Science

November 2025



PROGRAMMES BY RESEARCH

07

08

09

10

11

12

Master/PhD in 
Mathematical 

Sciences

Master/PhD in 
Marine Science

Master/PhD in 
Physical Science

Master/PhD in 
Engineering & 
Engineering 

Trades

Master/PhD in 
Computer Science

Master/PhD in 
Food Processing

November 2025



PROGRAMMES BY RESEARCH

13

14

15

16

17

18

Master/PhD in 
Fisheries

Master/PhD in 
Crop & Livestock 

Production

Master/PhD in 
Environmental 

Protection 
Technology

Master/PhD in 
Maritime Studies

Master/PhD in 
Social Work & 

Counselling

Master/PhD in 
Accounting & 

Taxation

November 2025

https://www.mqa.gov.my/new/document/2022/Feb/National%20Education%20Code%202020%20(NEC-2020).pdf


POSTGRADUATE ADMISSION

Application of 
admission via 
GSEA portal

https://gsea.um
t.edu.my/

Document 
verification by PPS 

(CGPA, English 
requirement)

Endorsement of 
Application by 

F/I/C

English exemption (foreigner 
from Rumpun Melayu and 

writing thesis in Malay) and 
English requirement 

(conditional or full offer letter)

Admission 
acceptance 
offer letter 

is generated 
by PPS

For International 
candidate, if application 
is made in the current 

semester – Registration 
date will be next 

semester in the offer 
letter (because 2-3 

months needed for visa 
approval). 

However, main SV can 
appeal (with strong 
justification) to PPS 

Director.. 

November 2025

https://gsea.umt.edu.my/?module=login
https://gsea.umt.edu.my/User%20Manual_Application%20Portal%20(GSEA).pdf


After thesis submission until graduation approval by UMT senate – the registration fee is RM190.80 (International 
Students) or RM100 (Local students)

TUITION FEE – REFER PPS WEBSITE

November 2025

https://postgrad.umt.edu.my/postgraduate_fees/


TUITION FEE COURSEWORK – REFER PPS WEBSITE

November 2025

https://postgrad.umt.edu.my/postgraduate_fees/


TUITION FEE COURSEWORK – REFER PPS WEBSITE
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https://postgrad.umt.edu.my/postgraduate_fees/


TUITION FEE COURSEWORK – REFER PPS WEBSITE
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TUITION FEE COURSEWORK – REFER PPS WEBSITE

November 2025

https://postgrad.umt.edu.my/postgraduate_fees/


01

PAY TUITION FEE/ REGISTER EVERY SEMESTER AND GRADUATE WITHIN 
THE PERMITTED PERIOD

Programme

Full Time Part Time
Graduate on 

TimeNumber of 
Minimum 
semester

Number of 
Maximum 
semester

Number of 
Minimum 
semester

Number of 
Maximum 
semester

PhD 4 10 6 14 7 semester

Master 2 6 4 10 4 semesters

CHECKLIST FOR GRADUATION REQUIREMENTS

New student: 
have to register 

face to face

Current students: who 
failed to register will have 

his/her name dropped 
(GUGUR NAMA (GN)). 
Student may appeal 

within 1 year to continue 
study 

Application to extend duration 
of study (EXTRA 2 SEMESTER 

after maximum semester):

- Made to the faculty

- Made 3 months before the last 
semester ends.

- Not allowed to change the study 
to part time after maximum 
duration of study is reached

Approval: 

JKPS of 
faculty/institute/centre (1 

semester/application; 
maximum 2 applications)

November 2025

Similar fee for both 
full time and part 

time mode.

Cannot apply mode 
of study change in 
maximum semester



PROCEDURE OF REGISTRATION FOR NEW STUDENTS AFTER 
CLEARANCE OF VISA – FACE TO FACE

*Note:
• Mode of Registration for New Students is Face-to-Face at the Postgraduate Management Centre
• If you cannot register within the stipulated date, please apply for deferment by emailing us at

gs.admission@umt.edu.my

Display the 
Original 

Documents as 
required by the 
office-in-charge.

STEP 3 STEP 5

STEP 4

Fill in the 
required
forms

✓ Application for 
Student Card

✓ Letter of Undertaking
of Indemnity

✓ Application for Library 
Membership

You are now
REGISTEREDSTEP 2

International 
Students:
Submit a 

Clearance
Form

STEP 1

✓ International  

Student, pay

at the counter

✓ Local Student 

Biller Code: 

1230 Ref-1: IC

Number Ref-2:

Name

Pay the Tuition 
Fees

November 2025

mailto:gs.daftar@umt.edu.my


HOW TO OBTAIN CLEARANCE FORM (International student)

CLEARANCE FORM
1. International 

student obtain 
eVAL

2. International 
Centre (IC) 
counter

3.   Medical check up 
at UMT Medical 
Centre (RM250) 

4.   Pay insurance 
(RM505) 

5. IC issued
Clearance Form to 
student

6. Register at PPS 
counter

Registration Slip

Clearance Form

Immigration Department of 
Malaysia does not allow 
International student to do 
part time mode unless:

1. Student has working 
permit in Malaysia 

2. Student married to 
Malaysian/permanent 
residence

3. Remote Student (fill in 
the Remote Study 
Consent Form and 
submit to IC)

August 2025



REMOTE STUDY FORM (Must be approved by Main Supervisor)

August 2025



IMPORTANT DATES OF STUDENT ADMISSION FOR EACH 
SEMESTER, ACADEMIC SESSION

WEEK 04

Last Week 
Registration for
Coursework 

Students

WEEK 10

Last Week for Late 
Registration (with 

penalty) for 
current Research

Students

November 2025

https://postgrad.umt.edu.my/wp-content/uploads/2024/07/KALENDAR-AKADEMIK-2024.25.pdf


REGISTRATION FOR CURRENT STUDENT

✓ The instruction for 
online registration is 
available at PPS 
website

• ONLINE (Until WEEK 10) – full fee applies
• MANUAL – for those who have submitted their thesis until they have received the 

senate letter for graduation  
(PAY THE TUITION FEE via Billpliz/JomPay AND EMAIL PROOF OF PAYMENT TO 
gs.daftar@umt.edu.my)

• Registration after WEEK 4 - LATE REGISTRATION FINE OF RM100 will be applied

November 2025

https://postgrad.umt.edu.my/wp-content/uploads/2022/09/USER-MANUAL-FOR-STUDENT-PORTAL-new-ver.pdf


HOW TO OBTAIN CLEARANCE FORM

CLEARANCE FORM
1. International 

student obtain 
eVAL

2. International 
Centre (IC) 
counter

3.   Medical check up 
at UMT Medical 
Centre (RM250) 

4.   Pay insurance 
(RM505) 

5. IC issued
Clearance Form to 
student

6. Register at PPS 
counter

Registration Slip

Clearance Form

Immigration Department of 
Malaysia does not allow 
International student to do 
part time mode unless:

1. Student has working 
permit in Malaysia 

2. Student married to 
Malaysian/permanent 
residence

3. Remote Student (fill in 
the Remote Study 
Consent Form and 
submit to IC)

August 2025



REMOTE STUDY FORM (Must be approved by Main Supervisor)

August 2025



WHY YOU CANNOT LOGIN MyNemo STUDENT 
ACCOUNT?

1. You do not remember your password

• Please contact ICT section at https://aduanict.umt.edu.my/

• Next, please follow the User Manual for postgraduate student 

2. Your student status is not active or defer 

(Your status in the last semester is either Drop Name (Gugur Nama, GN),  
or Fail and Terminated (Gagal Berhenti, GB) 

• For GB status, you have to apply for new admission

• For GN or withdrawal case, you have to appeal to PPS by emailing to gso@umt.edu.my
(within 1 year of the date of GN letter). GN is allowed once only during your study. Your 
appeal will be approved by the faculty and PPS will email the approval letter. Then only you 
can register.

• You have to email to gs.daftar@umt.edu.my informing us that you want to register for the 
new semester. For international student, please attach the clearance form as well.

• PPS will change your status to Active (in SPS system).

November 2025

https://postgrad.umt.edu.my/wp-content/uploads/2022/09/USER-MANUAL-FOR-STUDENT-PORTAL-new-ver.pdf
mailto:gso@umt.edu.my
mailto:gs.daftar@umt.edu.my


02

OBTAINED “SATISFACTORY”/MEMUASKAN GRADE (M) FOR PROGRESS REPORT 
EVERY SEMESTER

CHECKLIST FOR GRADUATION REQUIREMENTS

Student progress is 
evaluated at the end 

of each semester 

Minimum meetings with 
supervisor is twice per 

semester. Fill in the 
Postgraduate Research 
Student Meeting Record 

form as record

Students with 2 
consecutive “NOT 

SATISFACTORY/TIDAK 
MEMUASKAN” grade
will have failed and 

terminated (GB) status

It is recommended that 
the students prepare 
progress report to 
assist the progress 

evaluation by the main 
supervisor 

November 2025

https://postgrad.umt.edu.my/wp-content/uploads/2023/03/Lampiran-6-PG-student-progress-folder-edit-1.pdf


SEMESTER ACADEMIC STANDING
A REGISTERED STUDENT WILL BE GIVEN THE SEMESTER ACADEMIC STANDINGS 

BASED ON THE FOLLOWING STATUS

Achieves an 'M' grade for current 
semester

Good Standing (KB)
(Kedudukan Baik)

Achieves a 'TM’ grade for current 
semester.

Probation (KS) (Kelulusan
Bersyarat) 

Receives a 'TM' grade for two 
semesters or failed to complete his/her 

study within the maximum duration 
and subject to clause 7.4

Termination of Candidature (GB) 
(Gagal dan Diberhentikan) 

Completed when he/she has fulfilled all 
requirements as specified by the programme (UMT 

Postgraduate Committee’s approval)

Completed (TP) (Tamat Pengajian)

Senate's approval

Graduated (GD) (Bergraduat) 

November 2025
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PASSED RESEARCH METHODOLOGY COURSE (1st year)

CHECKLIST FOR GRADUATION REQUIREMENTS

1 credit hour: offered 
every semester

• 1. PPS5011 Research 
Methodology in Technology 
and Engineering

• 2. PPS5021 Research 
Methodology in Social 
Science

• 3. PPS5031 Research 
Methodology in Pure and 
Applied Science

• 4. PPS5041 Research 
Methodology in Computer 
Science and Mathematics

• INOS student is 
encouraged to take audit 
course OCN 5003 Tropical 
Oceanography starting 
Semester 2 Academic 
Session 2020/21

Exemption

• Approval from Postgraduate 
Studies Committee (JKPS) of 
faculty/institute/centre

• Students has taken relevant 
equivalent course during 
master’s degree

Registration

• Online Registration (until 
Week 4)

• Lecture: Week 6 to Week 14 
(9 weeks)

Assessment

Proposal Presentation

• Proposal 70%

• Oral Presentation 30%

• Passing mark = 55%

• Students will obtain AU 
grade in the results if the 
students passed the 
course

November 2025



CHECK YOUR RESULT (RESEARCH METHODOLOGY COURSE & 
PROGRESS EVALUATION) AT KURSUS DAFTAR IN MyNEMO

November 2025

https://postgrad.umt.edu.my/wp-content/uploads/2022/09/USER-MANUAL-FOR-STUDENT-PORTAL-new-ver.pdf


04

PASSED CANDIDATURE ASSESSMENT (CA)
All postgraduate candidates are  required to complete their Candidature Assessment by fulfilling the 

following requirements:

CHECKLIST FOR GRADUATION REQUIREMENTS

November 2025
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PUBLICATION REQUIREMENTS (COMPULSORY STARTING SEMESTER 2 ACADEMIC 
SESSION 2016/17 INTAKE)  

CHECKLIST FOR GRADUATION REQUIREMENTS

Publication requirement 
(accepted/published 

journal article) may 
varies with student 

intake

All publication will be 
verified by UMT Library 

(PSNZ) 

1. Published journal 
articles (supervisor key 
in publication details in 

e-profile and will be 
verified by PSNZ) 

2. Accepted journal 
article  (fill in 

Verification of Accepted 
Journal Article form 

and email to PSNZ  for 
verification of journal)

November 2025



PUBLICATION REQUIREMENT STARTING SEMESTER 2 SESSION 2022/23

CHECKLIST FOR GRADUATION REQUIREMENTS

November 2025
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THESIS EXAMINATION AND VIVA VOCE

CHECKLIST FOR GRADUATION REQUIREMENTS

Notice of 
thesis 

submission

Thesis 
submission 

for viva 
(with 

Turnitin 
result)

Viva Voce

Submission 
of corrected 
thesis (with 

Turnitin 
result)

Submission 
of  final 

thesis (after 
senate 

approval)

November 2025
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SUBMIT THESIS, PASSED VIVA VOCE AND SUBMIT CORRECTED THESIS

CHECKLIST FOR GRADUATION REQUIREMENTS

November 2025
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SUBMIT THESIS, PASSED VICA VOCE AND SUBMIT CORRECTED THESIS

CHECKLIST FOR GRADUATION REQUIREMENTS

November 2025



REGISTRATION, DEFERMENT & WITHDRAWAL

IMPORTANT POINTS IN POSTGRADUATE RULES & 
REGULATIONS (BY RESEARCH) 2023

Deferment of Study

• Application: Until Week 4 (No tuition fees charged)
• Application After Week 4: Tuition fees will be charged
• Maximum Period of Deferment: Total of 2 Semesters
• Not Allowed: Students submitted PG-11 (Notice for Thesis 

Submission)
• Approval: Postgraduate Committee of faculty/institute/centre

Registration of New 
Students

Recommended until Week 10; no penalty for late 
registration

Registration of 
Continuing Students

Until Week 4 (after week 4- a late registration penalty 
of RM100 will be charged)

Application for 
Reinstatement (for 

GN case) or 
withdrawal

• Application: Made to Postgraduate Management Centre
• Lapsed time for Application: Not more than 1 year after 

termination/withdrawal letter was issued
• Approval: Postgraduate Committee of faculty/institute/centre
• Application after 1 Year Period: Apply new admission
• Have to pay the outstanding fee for the GN semesters as well

1

2

3

4
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CONVERSION (MASTER TO PhD) Approval by Senate must be obtained within 
semester 2 (Full-time) or semester 4 (Part-time)

IMPORTANT POINTS IN POSTGRADUATE RULES & 
REGULATIONS (BY RESEARCH) 2023

Approval 
Letter

ApprovalEndorsement

• Postgraduate 
Studies
Committee 
(JKPS)
faculty/institut
e/ centre

• Issued by 
Postgraduate 
Management 
Centre

Viva voceRequirements

• Presentation 
at a Seminar / 
Conference 
AND

• Journal Paper 
OR Patent OR 
any equivalent 
achievement

• Assessment
Committee (at 
least Associate 
Professor):

- 1 Chairman
- 2 Assessors

• Viva session

• UMT 
Postgraduate 
Studies 
Committee  
(JKPS UMT)

• Senate

Application 

• Full Time 
Students: 

Within 1 Year

• Part Time 
Students: 
Within 2 
Years

01 02 03 04 05 06
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APPEAL AGAINST TERMINATION (GB)

IMPORTANT POINTS IN POSTGRADUATE RULES & 
REGULATIONS (BY RESEARCH) 2023

Approval LetterApproval

• UMT 
Postgraduate 
Studies 
Committee

• Notification to 
University 
Senate

Requirements

• All outstanding 
and current fees 
and other charges 
are settled

• Supporting letter/ 
document form 
the main 
supervisor

• Postgraduate 
Studies 
Committee 
faculty/ institute/ 
centre

• Issued by 
Postgraduate 
Management 
Centre

Application 

• No later than 2 
weeks after the 
Senate result is 

released

01 02 03 04 05

Endorsement
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THESIS EXAMINATION

IMPORTANT POINTS IN POSTGRADUATE RULES & 
REGULATIONS (BY RESEARCH) 2023

• Examiners must have the academic 
qualification of no less that the 
supervisor.

• Examiners should be appointed 
from those with established 
reputation in the subject area of 
the thesis

• PhD: at least Associate Professor
• Master:  at least Senior Lecturer with  

PhD.
• Examiner without the required 

qualification: Approval by the 
Senate.

• Examiners have supervised candidates 
at the relevant level.

• Postgraduate Committee of 
faculty/institute/centre has the 
final say on the appointment of 
thesis examiners

• Chairman:
✓ PhD: at least Associate 

Professor with PhD
✓ Master: at least Senior lecturer
✓ Within the same or across 

faculty/institute/centre

• Examiner(s):
✓ PhD: 3 (1 internal – UMT,    

2 external – 1 from   
Malaysia, 1 from abroad)

✓ Master: 2 (1 internal – UMT, 1 
external)

• Secretary: academic staff
• For joint/double degree – extra 

1 examiner from host university

Thesis Examination 
Committee

• Requirement (s) of Chairman:
✓ Experienced in supervising 

postgraduate students to 
completion

✓ Has assessed postgraduate 
student’s thesis

• Role(s) of Chairman:
✓ Moderating a viva
✓ Ascertaining that the thesis 

fulfils the rules and 
regulations as stipulated in 
the Guide to the Preparation 
of Thesis

✓ Submitting a complete report 
of the viva.

Requirement & Role(s) 
of Chairman

Requirement of 
Examiners

• Convening the Viva:
✓ The student must be physically 

present in viva voce, except for 
those who have been granted 
exemption by dean/director of 
faculty/institute/centre

✓ The faculty/ institute/   centre
has received the reports from 
the examiners

✓ The chairman and at least 1 
examiner (Master) and at least 2 
examiners (PhD) are present.

✓ The supervisors may attend the 
viva as an observer.

Viva voce
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DECISION ON THESIS

IMPORTANT POINTS IN POSTGRADUATE RULES & 
REGULATIONS (BY RESEARCH) 2023

Rejected

• Thesis does not meet the requirement of a PhD/Master degree OR
• Candidate failed to submit the corrected thesis within the stipulated time

Accepted with Minor Correction

• A maximum period of 6 months
• Extension period: not exceed 3 months
• Approval: Postgraduate Committee faculty/ institute/ centre

Accepted with Major Correction

• A maximum period of 12 months
• Extension period: not exceed 3 months
• Approval: Postgraduate Committee faculty/ institute/ centre

Appeal on Thesis Examination 
Result

• Candidate is allowed to appeal to the faculty/institute/centre within 2 
weeks after receiving results from the faculty (For Rejected case only).

A candidate who 
fails to submit 
the amended 

thesis within the 
approved time is 
deemed to have 

the thesis 
rejected
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RESPONSIBILITY OF SUPERVISOR/FACULTY/INSTITUTE/CENTRE
TO FACILITATE THE STUDENT

Verification of graduating student

Nomination of examiners for thesis

Notice, thesis submission and viva voce

Candidature Assessment

Approval of deferment 

Claim of bench fee (depend on faculty/institute/centre)

Preparation of chemicals/consumables/equipment/laboratory

Preparation of proposal

Evaluation of research progress (research) & final examination (taught courses)

Nomination of supervisor

Checking of information & approval of application- courses add/drop subjects

Approval of application

Student may refer to 
Postgraduate 

Student Personal 
Progress Folder

(Research student) for 
detailed checklist or 

suggestion of progress 
throughout the study to 

graduate on time

November 2025

https://postgrad.umt.edu.my/wp-content/uploads/2023/03/Lampiran-6-PG-student-progress-folder-edit-1.pdf


ETHICS IN RESEARCH

• All researchers must perform research ethically

• Research Management Office UMT has issued Guideline on Research Ethics

• Research involving animal, human subjects, harmful microbes/chemical must 
apply for ethical approval from RMC

- Animal study

- Biosafety and Biosecurity

- Human

• The lecturer can obtain the related form from Mynemo; Student can obtain the 
related form from e-form in PPS website
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BENCH FEE/RESEARCH FINANCIAL AID

• Bench fee (or research fee) is charged in 1st semester. 

• Science category - RM1000 MSc; RM2000 PhD

• Social Science category - RM500 MSc; RM1000 PhD

• Bench fee application must be approved by the Dean/ Director of faculty/institute/centre
(online system)

• Unused bench fee by graduated students will be pooled by faculty/institute/centre for 
general postgraduate studies/activities

• ALL student is eligible to claim conference fee once throughout the study 
(maximum of RM600) (claim from PPS)

• For SCIENCE CATEGORY ONLY, starting 1st June 2022, students may opt to refund for 
laboratory service fee/sample and chemicals purchasing (maximum of RM600) – after 
student bench fee has finished

• Publication incentive - for graduating student who have published journal article 
(WOS/Scopus indexed) as main/corresponding author more than the graduation 
requirements (related to his/her thesis) – eligible for study fee reimbursement 
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FINANCIAL AID

Research Aid for Postgraduate Research Students (Science 
Category)

• Refund claim for laboratory service/analysis/facility/chemicals or samples 
purchase/expenses approved under Bench fees)

o MSc – Maximum RM800

o PhD – Maximum RM1600

• Requirements: 

o The student has zero/insufficient balance of Bench Fees at the faculty/institute

o Active student (not submitted thesis yet) 

o Not eligible for student on deferment

o No outstanding fees

o Not eligible to recipients of BTC/BUMT

Effective from 
Intake 
Semester 1 
Academic 
Session 
2023/2024 
onwards
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FINANCIAL ASSISTANCE
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• PPS: minimum of 2 students training every year

POSTGRADUATE STUDENT TRAINING BY PPS
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POSTGRADUATE STUDENT TRAINING BY PPS
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• PPS: minimum of 2 students training every year

POSTGRADUATE STUDENT TRAINING BY PPS
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POSTGRADUATE STUDENT TRAINING

• PPS also provide financial assistance for
faculty/institute/centre to organize postgraduate
training to enhance the competency of
postgraduate students – development of
academic competency of postgraduate (the
training/seminar programme arranged by the
faculty/institute/centre)

- Annual ceiling budget = RM30 x Total PG
students at PTj (taught course & research
structure)

- We are open to suggestion of training for PG
from faculty/institute/centre
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POSTGRADUATE STUDENT WELFARE

All students are covered by insurance (for permanent disability or death) 
Medical facilities- University Medical Centre (PKU) government 
hospital/clinic, admission to government hospital ward (maximum 
RM2500/admission)

For international students - insurance and student welfare are under 
international Center

November 2025



COMMON ISSUES FOR POSTGRADUATE STUDIES (BY 
RESEARCH)

1. Issue: New student register last minute 
at the end of the semester. 
Implication: Lecturer may give 
“unsatisfactory” (TM)  result to the 
student.

Issue: Continuing students register late or
fail to register.
Implication: The students’ name will be
dropped. It will take time for the student’s
appeal to be approved, before the student
can register.
Approval: JKPS at faculty/institute/centre

Late Registration

01

Deferment of Study

1. Issue: Student apply 
deferment after 4th week. 
Implication: Student has to 
pay full tuition fee. For genuine 
case, student can appeal to 
UMT Bursary for approval by 
UMT Fee Committee.

02 Appointment of Supervisory 
committee

1. Issue: Delay in  approval / re-nomination 
of supervisory committee. Implication: 
a) students have problem with the 
research, b) Students will get 
unsatisfactory grade by the original 
supervisor.
Approval JKPS at faculty/institute/centre 

03

1. Issue: Student failed to pass CA 
within the stipulated time. Or 
within 3 attempts.
Implication: Student will get GB     
status.
Approval: UMT JKPS

Failed to pass CA within the 
stipulated time

04

1. Issue: Student did not comply 
with maximum extension 
period (3 months) for 
submission of the corrected 
thesis. 
Implication: The student’s 
thesis will be rejected and 
student obtains GB status.
Recommendation: F/I/P 
JKPS
Approval: UMT JKPS  

Submission of Thesis Correction 
outside stipulated time

05
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NEW INTERNATIONAL PhD 

SCHOLARSHIP SCHEMES & ADMISSION 

APPLICATION PROCESS FEE WAIVER 

ON GSEA PORTAL (USD25)
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UMT POSTGRADUATE SCHOLARSHIP

• Open for application to international PhD candidates who 
have received full offer letter

• Discount/refund for 1st semester tuition fee (RM2000 
science category; RM 1000 social science category)
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UMT GROUP SCHOLARSHIP (UMTGS)

• Open to group registration of international PhD students (by 
institution)

• Eligible for tuition fee discount  (max 8 semesters)

No. of students Discount (Science category) Discount (Social Science category)

5-9 5%
(USD305/RM1,372)

5%
(USD250/RM1,125)

10-19 10% 
(US610/RM2,745)

10% 
(US500/RM2,250)

20 or more 20%
(USD1220/RM5,490)

20%
(USD1000/RM4,500)
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HOW TO APPLY?

CLICK HERE

Go to postgrad.umt.edu.my and click 
“FINANCIAL ASSISTANCE & SCHOLARSHIP”

Click apply now and you 
will be redirected to 

Scholarship Form 

21

November 2025

https://postgrad.umt.edu.my/
https://drive.google.com/drive/folders/1IhYoSDC7w7_-MUWsbplCWVuC3YZhBAIK


HOW TO APPLY?

The completed application form and the supporting document must be submitted to:
Postgraduate Management Centre

Universiti Malaysia Terengganu
21030 Kuala Nerus, Terengganu

Phone No. : 09-6684393
Email: gs.admission@umt.edu.my & aizan@umt.edu.my

3
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mailto:gs.admission@umt.edu.my
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IN THE PIPELINE

• Learning Outcome module (Research structure)

- Mapping of assessment to CLO, PLO, PEO

- Rubrics will be used for all assessments

- System will be developed and expected to complete by December 2025

- Attainment of CLO and PLO for each student will be obtained from the system

• COPPA for Research structure programme

- prepared by Penyelaras Siswazah Penyelidikan (18 main fields) for 2 levels – MSc 
and PhD 

November 2025



GENERAL FACILITIES @ UMT
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UMT MAPS
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UMT CAMPUS AND RESEARCH CENTER/STATION

Kenyir Lake Research Station

Pulau Bidong Research Station Setiu Wetland Research StationUMT campus

Taman Penyelidikan Alam,
Bukit Kor campus

Chagar Hutang Research Station 
and Turtle Conservation
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UMT FACILITIES

POSTGRADUATE ROOM PPS COUNTER

Access to the PG room by face recognition; please 
register at PPS counter to get an access
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UMT FACILITIES

SULTAN MIZAN HALL
SULTANAH NUR 

ZAHIRAH LIBRARY
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UMT FACILITIES

MEDICAL CENTER MARMORIS HOUSE
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UMT FACILITIES (SPORT COMPLEX)
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UMT FACILITIES

UMT BUS RESEACRH VESSEL
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FACILITIES @ CENTRAL LABORATORY, UMT

November 2025

https://pppl.umt.edu.my/kemudahan-alat-makmal/
https://orzemedia.com/pppl/wp-content/uploads/2022/08/Senarai-Peralatan-Berteknologi-Tinggi-UMT.pdf
https://orzemedia.com/pppl/wp-content/uploads/2022/08/PERALATAN-MAKMAL-DAN-PEGAWAI-BERTANGGUNGJAWAB-V303022021-1.pdf


LABORATORY FACILITIES
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