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HOW TO LOG IN

01

Go to mynemo link 
https://mynemo.umt.edu.my/1

Click ‘Siswazah’
Enter your ID (matric number
and password (IC/Passport number)

2

Click ‘Log Masuk’
to login3
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FEATURES IN A STUDENT’S PORTAL

Containing the academic and 
contact information for a 
student 

PROFILE01

ACADEMIC

Containing several modules 
related to the student’s 
academic records 

02

Containing the financial record 
for a student 

FINANCIAL03

Containing several modules 
related to the facilities provided 
to a student

HEPA & SUPPORT04

ANNOUNCEMENTS
There are 2 kinds of announcements:
Upper part: Specific for the student
Lower part: General announcements

05

Containing webmail page. A student 
must log in to access their mail

WEBMAIL06
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PROFILE02
This is where you can
change the password and
update your contact details
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How to Change the Password

Click Change Password1
Enter your 
Old 
Password. 

2

Enter and 
confirm the 
New 
Password

3

Click Send4

Note: In case your
status is ACTIVE and
you have problem in
logging in to your portal,
please contact Mr. Talib
of Digital Ecosystem
Centre through email at
talib@umt.edu.my or
you contact the general
line at 609-6684490

mailto:talib@umt.edu.my
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How to Update A Student’s Profile

Click the profil’s icon1 Update the editable 
information and click Update2

Note: You can only
update the editable
information. Any
changes on the
academic information
must be through
applications that will be
explained in the later
chapter. To update your
identity card (local
student) or passport
number (international
student), please email
us a coloured copy of
your identity card or
your passport to
gso@umt.edu.my
together with a request
to update the
information.

mailto:gso@umt.edu.my


COURSE 
REGISTRATION

9
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How to Access to Course 
Registration Module

Click Academic tab1

Click Course 
Registration2

This module is only opened at the beginning of a semester for a
student to register for the semester. It will be closed after the
registration period is over. Access for this module is no longer
granted for the students after the registration period is over.

3
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How to Access to Course 
Registration Module

An international student needs access to this module as 
registration requires a clearance form/receipt issued by the 
International Centre. 

4

To obtain this form, please contact International Centre through 
email at ic@umt.edu.my. To get an access, please email the form to 
gso@umt.edu.my. Please do that before a new semester starts. 

5

mailto:ic@umt.edu.my
mailto:gso@umt.edu.my
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How to Use the Course 
Registration Module

Refer to the User Guide1

2

Students registered through this module can print their
registration slip through this menu.3

The module is closed after the registration period is over. To
register beyond the registration period, please email proof of
payment for tuition fee and a clearance form (international student
only) to gs.daftar@umt.edu.my. The registration will be performed
manually by the staff.

mailto:gs.daftar@umt.edu.my
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APPLICATION 
FOR CHANGE 
OF STATUS
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How to Apply for Change of Status

Click Application Form to apply1

2

Click Application Status to know the current status of your
application3

Select the application you wish to apply

Note: Students on deferment are not allowed to apply for any change of status . Students
who have submitted the notice of thesis submission / thesis submission are not allowed
to apply for change of status except for deferment and to change mode of study.
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APPLICATION FOR DEFERMENT
Deferment application can only be apply twice throughout 
the study and the total deferment is allowed only for two 

semesters

Select
Deferment 1

2
Select the semester you
wish to defer. If you wish to
defer only 1 semester,
select the same semester
for both spaces

State the reason for
deferment. Deferment for
medical reason requires a
complete medical report
from a health officer or a
medical practitioner

3

Click Add Application to view the 
application that you have just selected

4
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APPLICATION FOR DEFERMENT

The summary for your application is shown in the table.
*Note: You can cancel the application by clicking cancel button5

Click Next6

Please check
your 
application 
before clicking 
Submit button 
to make sure 
that you have 
made a correct 
application

7

Click Submit to submit your application8
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APPLICATION FOR CHANGE OF FACULTY

Select
Faculty/PP/Institute1

2 Select the new faculty you
wish to transfer to

Click Add Application
to view the application
that you have just
selected

3

The summary 
for your 
application is 
shown in the 
table

4

Click Next5
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APPLICATION FOR CHANGE OF FACULTY

Please check your application before clicking Submit button to make sure 
that you have made a correct application5

Click Submit to submit your application6
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APPLICATION FOR CHANGE OF PROGRAMME

Select Programme1

2

Select the new
programme
you wish to
transfer to

Click Add Application to view the
application that you have just
selected

3

The summary 
for your 
application is 
shown in the 
table

4

Click Next5
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APPLICATION FOR CHANGE OF PROGRAMME

Please check your application before clicking Submit button to make sure 
that you have made a correct application5

Click Submit to submit your application6
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APPLICATION FOR CHANGE OF 
FIELD OF STUDY

Select Field of 
Studies1

2

Select the new
field of study
you wish to
transfer to

Click Add
Application to
view the
application
that you have
just selected

3

The summary 
for your 
application is 
shown in the 
table

4

Click Next5
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APPLICATION FOR CHANGE OF 
FIELD OF STUDY

Please check your application before clicking Submit button to make sure 
that you have made a correct application5

Click Submit to submit your application6
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APPLICATION FOR CHANGE OF 
MODE OF STUDY

Select Mode of 
Studies1

2

Select the new
mode of study
you wish to
transfer to

Click Add
Application to
view the
application
that you have
just selected

3

The summary 
for your 
application is 
shown in the 
table

4

Click Next5
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APPLICATION FOR CHANGE OF 
MODE OF STUDY

Please check your application before clicking Submit button to make sure 
that you have made a correct application5

Click Submit to submit your application6
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APPLICATION FOR THE RENOMINATION/CHANGE OF 
SUPERVISORY COMMITTEE

Click Application 
Form – Renomination 
to apply

1

2
Select your previous supervisor (if there is no changes for main supervisor)
or select your new main supervisor (if you wish to change main supervisor)

Select your previous co-supervisor (if there is no changes for co-
supervisor) or select your new co-supervisor (if you wish to change co-
supervisor)

3

Select the reason for your renomination application4

Click Submit 
Application

5
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05
FINANCIAL

This is where you can check the financial record 
throughout your study

To update the financial record in case you have paid the outstanding balance, please
email the proof of payment to gso@umt.edu.my

mailto:gso@umt.edu.my
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PROGRESS 
REPORT

06
This is where you can 
check the semester result
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CHECKING YOUR SEMESTER RESULTS

Your semester result for each semester displays in this page. You can 
print the semester result. To obtained an official/verified result (with 
a stamp), you can email the result to gso@umt.edu.my

mailto:gso@umt.edu.my
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STUDENT CONFIRMATION 
STATUS

07
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CONFIRMATION LETTER
A confirmation letter displays in this page. You can print this letter. To 
obtained an official/verified letter (with a stamp), you can email the 
letter to gso@umt.edu.my

mailto:gso@umt.edu.my
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NOTICE OF 
THESIS / 
THESIS 
SUBMISSION

08
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APPLICATION FOR NOTICE OF THESIS SUBMISSION

Click Notice of Thesis 
Submission to apply1

Click Submit to submit 
the application5

Type in the Title of 
Thesis2

Type in the
Receipt
Number
for the
thesis fee

3

Upload the
needed
documents
(if related)

4

a) Students who are not subjected to the graduation requirements only need to upload the 
proof of payment for the thesis fee, and table of content for the thesis.

b) Students who are subjected to the graduation requirements need to upload the following 
documents:
i. Proof of payment for the thesis fee
ii. Table of content for the thesis
iii. Semester result indicating the research methodology course/ the certificate of 

attendance/letter of exemption 
iv. Proof of publication(s) 



HOW TO CHECK THE STATUS OF APPLICATION FOR 
NOTICE OF THESIS SUBMISSION

Click Status of Notice to check the status of application1

This notice indicate that the student has submitted the notice of thesis 
submission and the notice is approved by the faculty. Therefore, the 
thesis submission form is activated.

2
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APPLICATION FOR THESIS SUBMISSION

Click Thesis 
Submission to apply1

Click Submit to submit 
the application5

Title of Thesis displays here. You 
can edit the title if it changes2

Type in the
Receipt
Number
for the
thesis fee

3
Upload the
needed
documents,
except for
the thesis

4

a) Thesis must be emailed to the person in charge of graduate studies at the
faculty.

b) Thesis is considered submitted when the person in charge of graduate 
studies at the faculty has received this form and copy / copies of your thesis. 



HOW TO CHECK THE STATUS OF APPLICATION FOR 
THESIS SUBMISSION

Click Status of Thesis 
to check the status of 
application

1

The page displays like this if the student has submitted the thesis and 
the thesis submission is approved by the faculty. 

2



e-KONVO

36

09
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CONFIRM THE ATTENDANCE TO THE 
CONVOCATION CEREMONY

This module is activated for a student with GRADUATED status. The
form to confirm the attendance to the convocation ceremony is
displays.
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10 WEBMAIL
This is where you can 
check the student mail
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CHECKING YOUR EMAILS

There are 2 ways to check your email, either through webmail or
through Gmail. Both ways lead to the following web displays

To log in to your email, please use the same login ID and password as
MyNemo
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CHECKING YOUR EMAILS VIA GMAIL

To check your email
through Gmail, type
your email address
(Pxxxx@pps.umt.edu.
my) as the following
display, then click
next

This web displays.
Then log in to access
your email. If you
have problem in
accessing your email,
please contact Mr.
Talib of Digital
Ecosystem Centre
through email at
talib@umt.edu.my or
you contact the
general line at 609-
6684490

mailto:Pxxxx@pps.umt.edu.my
mailto:talib@umt.edu.my


CREDITS: This presentation template was 
created by Slidesgo, including icons by Flaticon, 

and infographics & images by Freepik
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THANK YOU
DO YOU HAVE ANY QUESTIONS?

youremail@freepik.com 
+91  620 421 838 

yourcompany.comgso@umt.edu.my

+609-6684335/5057

https://akademik.umt.edu.my/academic/postgraduate/

https://t.me/+wjjoNNrnN_NmMmQ9 (PG 2021)

http://bit.ly/2Tynxth
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr
https://t.me/+wjjoNNrnN_NmMmQ9

